
Instructions for Completing the PRO SmartForm with 
Biospecimen/Tissue Bank Requests 

This document was developed to assist the MCW/FH research community in 
completing the IRB application for protocols utilizing de-identified human tissue.   
 
Guide includes screenshots, question explanations, and commentary.  Please 
contact the IRB Office (414-955-8422) with any specific questions about your 
project. 
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1.0  Self-explanatory   



3.1. (a) is the correct 
choice if obtaining 
specimens from the MCW 
tissue bank or surgical 
discards. 
 
3.1.2 and 3.1.3  No and 
None of the above 



3.3  For MCW banked 
specimens or surgical 
discards, None of the 
above 
3.4. Expedited 
3.4.1. Checked box is 
correct. 



3.5. This depends on the 
information that you 
need in addition to the 
specimens.  Best to 
describe your needs to 
the tissue bank or IRB 
personnel for their 
advice on how to 
answer this question. 



3G.1.  If obtaining tissue 
from the tissue bank, 
you should check other 
and specify “From MCW 
tissue bank” in 3G.1.1. 
 
Don’t  specify PRO 
number of the tissue 
bank here, because if 
you ever change tissue 
banks, you will be 
required to change this 
number.  There is a 
dropdown menu later 
where you will specify 
the Tissue Bank PRO 
number. 



3G.3. Important to check with 
the tissue bank.  If you will use 
frozen or fixed samples, then 
the answer could be yes.  For 
fresh, it will be No. 
 
3G.4. Same as above, for fresh 
samples, you will certainly 
answer Yes.  Check as shown. 
 
3G.5.  It is best here to 
overestimate the number you 
need so that you do not need 
to amend later.   
 
3G.6. Describe how you came 
to the estimate, even if it was 
a guess as in this case. 
 
3G.7.  Your answer here will 
depend on what additional 
information you need. 



Check N/A 



6.1.  Check all 
institutions involved.  If 
getting tissues from 
Froedtert operating 
rooms or MCW tissue 
bank, need to check 
Froedtert as well as 
MCW. 





11. It is fine to say that 
you do not have 
funding. 



12.1 If using discarded 
surgical tissues, choose 
b.  If coming from the 
tissue bank, it is best to 
ask the bank what to 
choose here. 
 
12.2 Usually will be no.  
Note that obtaining 
cord blood following a 
delivery is not 
considered using 
pregnant women as 
subjects. 
 
12.3  No for tissue 
banked samples.  Likely 
also no for surgical 
discards. 



14.1  The answer here 
should be no.  The 
specimens were 
collected by someone 
other than your own 
study staff. 
 
 
 
15.1  For banked 
specimens and surgical 
discards, the answers 
are None unless you do 
have exclusionary 
criteria.  Note that the 
specimens will be 
collected by the Bank. 
 

Placental cord blood collected by the MCW Tissue Bank 

Placental cord blood collected by the MCW Tissue Bank 



16. All of these answers 
will be no unless you or 
your staff are doing the 
consenting. 



17. At the very bottom 
is the box you want: No 
recruitment activities. 



18.1 No is correct here. 
 
 
 
 
 
 
26.1. Answer Yes if you 
are using any of the 
MCW tissue banks.  The 
PRO numbers will be in 
the drop down menu.  
 



27.1.1  Use should 
check Institutional 
Biosafety committee as 
here, but then the 
human source material 
box.  Do not need to 
check pathogens unless 
you know that the 
tissue is pathogenic. 

X 



28.1  This description 
doesn’t need to be too 
extensive.  I probably 
went overboard. 

The propagation of a GFP-containing BAC-derived HHV-6 virus in cord blood is described in: 



Answer either 29.1 or 29.2.  
If the tissue is not a part of 
your hypothesized research, 
then use the aims and 
objectives box. 



30. Enter a short 
description of what you are 
going to do with the 
specimen. 
If the specimen is not 
subject to data analysis, 
you can state that the data 
will not be analyzed or that 
no data will be obtained. 

We will use the cord blood to propagate recombinant HHV-6 virus and will also determine which  
mononuclear cells are infected by the rHHV-6A virus.  



31. These answers were 
recommended by the 
IRB. 

32. The major risk to 
identify is potential loss 
of confidentiality. 
 
The IRB would also like 
you to outline how you 
will protect the 
biospecimen itself.  This 
is not explicitly stated 
but is part of the 
process. 
 

There are no physical subjects involved in this project, only human biospecimens.  Therefore, 
there are no costs. 

There are no physical subjects involved in this project, only human biospecimens.  Therefore, 
there are no costs. 



35. Self explanatory.  
Does not need to be 
extensive. 

36. As checked. 
 

There may be eventual potential benefits to science and society as we strive to understand the  
biology of HHV-6A infection. 



39.  Biobank  has 
obtained consent.   
 

42.  Check “None” if the 
above if specimens 
come from IRB 
approved bank. 
 
 

X 

Informed consent will be obtained by the MCW Tissue Bank.   



52.1  You will likely 
need : 
PRO 
DCF 
SAF 
Call the IRB to discuss 
your individual 
situation.   
 
The PRO involves 
writing a brief outline 
describing what you will 
do with the tissue you 
obtain. 






