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Presenter
Presentation Notes
This Writing Tutorial tool has been created to aid you in your writing efforts while in the MPH Program.
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Part III: General Components 

of a Paper 
__________________________________________________________ 
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Presenter
Presentation Notes
This tutorial covers different referencing systems and various components of a paper, including the title page, abstract, introduction, statement of purpose, literature review, methods, results, discussion, conclusion, and references.



______________________ 
Referencing Systems 
_____________________ 

• Author-Date 
– E.g., Harvard 
– E.g., American Psychological Association (APA) 

• Author-Title 
– E.g., Modern Language Association (MLA) 

• Note System 
– E.g., Vancouver 
– E.g., Chicago, or Turabian 

Presenter
Presentation Notes
There are three main types of referencing styles or systems you may encounter while in the MPH Program. These include the author-date system, author-title system, and the note system. This slide provides some examples of referencing styles.



___________________ 
Author-Date System 
_________________________ 

 

Monash University 
Resources 

• Citing and Referencing 
 

 

APA Resources 
• APA Style Guidelines 
• Purdue OWL 

Resource for APA 
 

Example: According to Smith (2007), smoking has been shown to 
increase the likelihood of lung cancer. 

In-text citations accompanied by full reference at 
the end of paper 

 

Presenter
Presentation Notes
First, there is the author-date system, which generally involves citing both the author and date in the text of your paper. For instance:According to Smith (2007), smoking has been shown to increase the likelihood of lung cancer.Both the author and date appear in the text of your paper, and the specific reference for the citation appears in alphabetical order at the end of your paper in a section titled “references.”

http://www.monash.edu/rlo/research-writing-assignments/referencing-and-academic-integrity/citing-and-referencing
http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx
http://owl.english.purdue.edu/owl/resource/560/05/
http://owl.english.purdue.edu/owl/resource/560/05/


___________________ 
Author-Title System 
________________________ 

• In-text: 
– Author name 
– Page number (s) 
– Example: Smith suggests 

that smoking is linked to 
lung cancer (156-57). 

 

• Reference list: 
– Author 
– Title 
– Publisher information 
– Year of publication 
 

MLA Resources 
• Cornell University Library 

MLA Resource 
 
• Washington State 

University MLA Resource 
 

Presenter
Presentation Notes
The author-title system functions much in the same way as the author-date system except the author and page number appear in the text of your paper. For instance, when using MLA, which is an example of a style which makes use of the author-title system, a citation within your paper may read as follows:Smith suggests that smoking is linked to lung cancer (156-57).In this example, the numbers in the parenthesis refer to page numbers for the citation.Then, like the author-date system the full reference of citations appears at the end of your paper. In general, the reference begins with the author, which is followed by the title, publisher information, and lastly the year of publication.

https://www.library.cornell.edu/sites/default/files/mla_style_revised.pdf
https://www.library.cornell.edu/sites/default/files/mla_style_revised.pdf
http://www.wsulibs.wsu.edu/electric/quickguides/docs/mla2.html
http://www.wsulibs.wsu.edu/electric/quickguides/docs/mla2.html


____________________ 
Note System 
______________________ 

• In-text: superscripted 
number at the end of the 
sentence 
– Example: Smoking has 

been linked to lung 
cancer.1 

• Reference list: 
superscripted number 
corresponding to the one 
used in text, followed by 
reference information 
which may vary from 
style to style. 

Note System Resources 
Vancouver Style Guidelines  
(Scroll down “Requirements 

for the Submission of 
Manuscripts”) 

 

Presenter
Presentation Notes
The note system is the one which you are most likely to encounter in public health and medical journals and in papers being considered for such journals. This system is probably by far the most user friendly as it involves placing a superscripted number at the end of an in-text citation of your paper, which corresponds to a full reference at the end of your paper. Using this type of system, your paper may read:Smoking has been linked to lung cancer, with a superscripted number after the sentence. If it is your first citation, this number would be a one.Then, later in the reference section of your paper, the number is accompanied by the author, title, publisher date, and page number, for example.Two examples of referencing or formatting styles, which make use of this type of system, are the Vancouver style and the Chicago style. 

http://www.annals.org/content/126/1/36.full?maxtoshow=&HITS=10&hits=10&RESULTFORMAT=&fulltext=vancouver&searchid=1077836478491_6372&stored_search=&FIRSTINDEX=0&journalcode=annintmed


__________________________ 
Components of a Paper 
__________________________ 

• Title page 
• Abstract 
• Introduction 
• Purpose statement or research question(s) 
• Literature Review 
• Methods 
• Results 
• Discussion 
• Conclusion 
• References 
• Appendices 

Presenter
Presentation Notes
Often instructors will call upon students to write some form of a research paper as a culminating learning activity for a course. Thus, this general list of paper components has been designed with that in mind. Typically, though not always necessarily in this order, a research paper has a title page, abstract, introduction, statement of purpose, literature review, explanation of the methods used to gain data or information, the results gained through research, a discussion of those results in light of your topic, concluding remarks, references, and appendices (if applicable). 



________________________ 
Title Page (Vancouver Style) 
___________________________________________ 

Criteria and Format 
-Double space all text 
-All pages of the paper 

should be numbered 
using numerals only in 
the upper right hand 
including the title page 

-Contains centered title of 
paper, name of author 
and his/her credentials, 
name of institution, 
and name of faculty 
advisor 

 
 
 

 
Sample Title Page 

                                 1 
 
 

Title of Paper: 
 

Subtitle of Paper (if appropriate) 
 

Your name, Your credentials (e.g., M.D., M.S., B.S., etc.) 
 

Master of Public Health Program 
 

Medical College of Wisconsin 
 

Name of Faculty Advisor 
 

Project Timeline 

Presenter
Presentation Notes
The first page of most papers is the title page. The content and format of the title page will likely vary with the referencing system you are using. For instance, with Vancouver style, all text is double spaced, and pages are numbered using numerals in the upper right hand corner of the page. In addition to adhering to these standards, the title page contains the paper’s title and subtitle, the student’s name along with his or her credentials, the program name, and institution name. Normally, papers written in Vancouver style are manuscripts that are later sent journals. Thus, the final line of the title page often includes a word count, which simply consists of the phrase “word count” followed by a colon and then the number of total words housed in your paper. 



____________________________ 
Title Page (Harvard Style) 
___________________________________ 

Criteria and Format 
-Double space all text 
-All pages of the paper 

should be numbered 
using numerals only in 
the upper right hand 
including the title page 

-Contains centered title of 
paper, name of author 
and his/her credentials, 
name of institution, 
and name of faculty 
advisor 

 
 
 

 
                  Sample Title Page 

                                  1 
 
 

TITLE: SUBTITLE OF PAPER (if necessary) 
 
 
 
 

by Your Name 
 
 

Presented to Name of Your Faculty Advisor 
Name of Course 

 
Medical College of Wisconsin 

Milwaukee, Wisconsin 
Due Date (e.g., May 19, 2011) 

 

Presenter
Presentation Notes
This example makes use of the Harvard style. For this particular referencing system, you skip about a quarter of the way down the page and type the title of your paper in all capitals. Then, “by” followed by your first and last name appears in the middle of the page. Upon skipping three to four lines, you type in “presented to” followed by the name of your instructor or faculty advisor (if writing for Field Placement, or Capstone Project). Next, skip three to four more spaces and enter the name of the college, its city and state, followed by the due date of your paper. For example, May 19, 2018. The important thing to remember is that the format and content of your particular title page should be consistent with the referencing system you choose to use as well as with any guidelines provided by your instructor.



______________________      
Writing an Abstract 
______________________ 
• Should be written after you write your paper, and follow 

the same chronological order as your paper 
 

• Brief synopsis of: 
Background information (may include problem 

statement, research questions, and project 
purpose/objective). 

Statement methods/approaches used 
Results/findings 
Conclusion(s) 

      
• Sample abstract 
 
 
*Ensure that your abstract falls within the required text length requirement 

Presenter
Presentation Notes
The purpose of an abstract is to provide a concise summary of your paper. For this reason, the abstract should be written after you write your paper—even though chronologically the abstract appears in the beginning of most papers. Also, the order of the components of your abstract should be the same as they appear in your paper. For instance, if your paper discusses the problem statement, methods, and results in that order, then your abstract should address these components in that same order.The typical components of an abstract include the following:A brief synopsis of your problem statement (why the targeted audience should care about your research, or paper contents, and what gap your research or paper fills in the current literature). This information constitutes what is commonly called “background” information.Methods/approaches used (how you arrived at your results)Results/findings (what your methods/approaches project revealed), andConclusion(s) (deductions you drew from their research/project, implications for your findings, whether or not the research questions were answered/ project goals were achieved)Follow the Sample Abstract link in this slide to see an example of an abstract. In the absence of a size requirement from your instructor, most abstracts should not exceed 120 words.

http://www.mcw.edu/FileLibrary/Groups/MPHProgram/Writing_Sample_Abstract.pdf


_______________________ 
Writing an Introduction 

____________________________ 

• Clearly states the topic, its importance, and why 
you are writing this particular paper 

 

• Presents your thesis statement, intended 
audience, and definitions of important terms 

 

• Describes how the rest of your paper is 
organized 

 

• Sample introduction 
 

Presenter
Presentation Notes
An introduction is perhaps one of the most critical parts of your paper because it establishes the importance and relevance of your topic, identifies your position on the topic, and identifies your audience and terms they need to know in order to understand your paper.Follow the Sample Introduction link in this slide to view an example of an introduction.

http://www.mcw.edu/FileLibrary/Groups/MPHProgram/Writing_Sample_Intro.pdf


___________________________ 
Writing a Purpose Statement 
___________________________________________________ 

 

• Specific statement of purpose, what your paper will do, 
and the research questions the paper will answer. 
 

Example of a weak purpose statement: 
 This paper will discuss disparities in dental care. 
 
Example of a stronger purpose statement: 
 The purpose of this paper is to examine the demographics 

of dental service providers and their relationship to the 
rural and underserved populations on a state and national 
level.  

Presenter
Presentation Notes
A purpose statement states exactly what your paper will do. This is often so apparent to writers that it becomes a detail, which they don’t include in their paper.



__________________________________ 
Constructing a Focus Statement    

__________________________________ 

• Identify the topic and main idea of the 
paper 

• Clearly state your conclusion 
• A solid focus statement meets the 

following criteria: 
– Answers the research or project question 
– Is specific 
– Provides your stance on the subject you’re 

writing about 
 

Presenter
Presentation Notes
Your focus statement (also known as a thesis) is generally comprised of one or two sentences in your introduction, which succinctly make a statement that can be supported with evidence. Your focus statement is generally written after your purpose statement and is arrived at as a result of your previous research on the topic as well as your critical thought surrounding the topic. The focus statement provides a point of view or framework within which to examine and present your paper. Note that the focus statement is not the same as the topic of your paper and is more than a mere statement of facts. For instance, the topic of your paper may be healthcare reform, but your focus statement provides a way for the reader to understand healthcare reform—say from a healthcare provider’s point of view.Before constructing a focus statement, you will want to research your topic in order to locate evidence to support your stance, or point of view on a particular topic.When constructing a focus statement, you want to initially identify the topic and main idea of the paper.You also want to clearly state your conclusion—this conclusion may take the form of answers to research questions as a result of your research, your stance on a particular argument (if you are writing an argument paper), or your interpretation of the topic and the framework in which you will present the topic.



_______________________ 
Writing a Focus Statement 
(Continued) 
____________________________ 

Example of Weak Focus Statement 
Healthy People 2010 is a good initiative. 

 
Example of Stronger Focus Statement 

Healthy People 2010 is an effective initiative, which 
targets both individuals and populations. Since the 
initiative began, individuals and overall populations 
have reported decreases in body mass indices. (Not 
based on factual data). 

 

Presenter
Presentation Notes
First, an example of a weak focus statement is the following: Healthy People 2010 is a good initiative. This statement lacks specificity and leaves much to the imagination of the reader. An example of a stronger focus statement is Healthy People 2010 is an effective initiative, which targets both individuals and populations. This statement provides a specific stance on the topic, which some people may agree and disagree about. Furthermore, this focus statement offers a conclusion, which could and should be succinctly argued and supported with proper evidence throughout the rest of the paper.



_________________________ 
Writing a Literature Review 
______________________________________ 

• Encyclopedias 
• Journal articles 
• Books 
• Conference papers 
• Government documents 
• Newsletters 
• Newspaper articles 
• Technical and research 

reports 

• Doctoral dissertations 
• Master’s theses 
• Media and symposium 

proceedings 
• Media sources (e.g., 

audio recordings, 
television programs) 

• Personal communications 

Appropriate Resources 

Presenter
Presentation Notes
Literature reviews may not always be identified as such within papers and articles. However, you’ll be able to identify them by the fact that they generally synthesize a body of literature related to a topic in order to provide a platform of support for a paper and the specific ideas housed within a paper. To get started, you will need to understand which sources are acceptable and unacceptable for your particular paper by consulting with your instructor. If he or she does not identify guidelines for identifying appropriate resources for your paper, there are some general guidelines, which you might consider:First, use reputable sources like published or edited encyclopedias, journal articles, books, conference papers, government documents, newsletters, newspaper articles, doctoral dissertations, master’s theses, media and symposium proceedings, technical and research reports, and/or audiovisual media sources—for example, audio recordings and television programs. You may also find personal communications helpful. These include interviews (which could be electronic or in-person), letters, and memos with or from experts on particular topics.Use of sources like Wikipedia, unedited or unpublished papers found on google.com, and other questionable sources should be avoided unless specifically instructed to use them.



 

• Primary sources 
• Easily locatable by others 
• Relevant to your paper 

____________________ 
Writing a Literature Review 
(continued) 
_____________________________ 

Presenter
Presentation Notes
Second, in addition to using reputable sources for your literature review, you will also want to be sure to use primary sources. For instance, if Smith cites Brown in his article, don’t quote Brown using Smith’s reference to him. Instead, locate the original Smith article and use that for your paper.Third, use resources that may easily be located by others. This will mostly be made possible through proper referencing, which should allow your reader to go directly to your sources with ease.Fourth, choose resources that are directly relevant to your particular topic, if possible. Some topics are so vast that you may be tempted to include information surrounding your topic, which may not be directly related to your paper and is, thus, unnecessary. However, if little is known about your topic, it may be necessary to use similar or related topics upon which to build your literature review.



__________________ 
Writing a Literature Review 
(continued) 
________________________ 
Should… 
• Present research-based evidence to support 

your paper 
• Detail studies which have been conducted to 

arrive at concluding evidence 
• Identify persisting holes in current research/ 

literature 
• Present all sides of the topic 
• Use wide range of complementary resources 
 

Presenter
Presentation Notes
Literature reviews should make appropriate use of the available literature in order to present your readers with research-based evidence that supports the purpose of your paper—for instance a need for your research (if you’re writing a research proposal paper), or support your argument on a specific topic (if you’re writing an argument or position paper), or show why your proposed program is important and is likely to fill an unarguable gap (if you are writing a program proposal). This research-based evidence could be qualitative or quantitative, or both.Not only do you need to identify the conclusions of the research used to provide evidence for your paper, but it is also good practice to provide some details about how that research was conducted—for instance whether the study was qualitative or quantitative, who the researchers are, research questions underlying the study, the methodology for the study, the limitations of the study, persistent holes in the current research base for your particular topic, and how the study contributes to your paper.You need to identify opponents of your ideas. For instance, if you are arguing for use of stem cell research, your paper would be incomplete without identifying those who do not support stem cell research and why they hold the view they do. Within that particular discussion, you will need to succinctly state and discuss how and why your position is stronger than those who oppose your views. In doing all this, you must be diligent in locating and using a wide range of supportive research. For instance, a strong argument cannot be built on the results of only a handful of research studies. You must look for and locate all the relevant research available. 



____________________ 
Writing a Literature Review 
(continued) 
_________________________ 

 
Literature Review Table Template 

 Author(s) Discipline Year Purpose Method Study 
Details 

Study 
Findings 

Relevance 

Resource 
1 

Resource 
2 

Resource 
3 

Presenter
Presentation Notes
For larger papers and projects, you may consider maintaining a literature review table. In the early stages of scouring the literature for resources that may prove useful in your paper, you simply keep a running list of these resources for later use. Depending on the quality of writing and details used in this literature review table, you may be able to copy and paste portions of this table right into your final paper, saving you time. Across the top of your table, list the following components: the author or authors of the resource, the discipline to which the authors belong, year of publication for the resource, study purpose, methods used in the research, study details, study findings, and the relevance of the resource to your paper. Then, you simply add resources as you locate them. 



_____________________ 
 More About 

 Literature Reviews 
___________________________ 

Additional Resources 
• UW-Madison Resource 
• Deakin University Resource 
• University of Toronto-Mississauga Resource 
• Sample literature review 

Presenter
Presentation Notes
For additional information about writing a literature review, follow the links provided under “Additional Resources” on this slide. Some of these resources outline the process of writing a literature review paper. You only need to consider all the components presented if you are being called upon to write a literature review paper. In other cases in which you will be writing a literature review section in a larger non-lit review paper, you need only consider how they outline preparing the body of a literature review paper. Another example of a literature review paper is offered through Purdue’s Online Writing Lab, which you may access by following the “Sample literature review” link.

http://writing.wisc.edu/Handbook/ReviewofLiterature.html#body
http://www.deakin.edu.au/library/findout/research/litrev.php
http://www.utm.utoronto.ca/library/instruction/researchinternet.html
http://faculty.mwsu.edu/psychology/Laura.Spiller/Experimental/sample_apa_style_litreview.pdf


_______________________ 
Methods 
_____________________________ 

• Research design (e.g., type, duration, and setting of 
study) 

• Research study equipment/materials 
• Research participants or sample (i.e., number of 

participants, how and why participants were chosen, 
demographic data pertinent to your study) 

• Procedures for how data was collected and 
analyzed, and the rationale for those procedures 

• Main outcome measures 
• Sample methods 
 
(Adopted from Journal of the American Medical Association guidelines for submitting manuscripts) 

Presenter
Presentation Notes
The methods section of your paper provides a detailed account of the materials and procedures used to obtain your research outcomes, or how the information in your paper was obtained. The five necessary components are:1. The research design including the type of study, duration, and setting of the study including any follow-up procedures. Within an explanation of the research design, you should also identify any limitations of your study and how you have been able to overcome them. For instance, if your study involves interviewing a study sample, participant honesty may be a limitation because there is no way to ensure that participants are being truthful in their accounts. One simplistic way of trying to overcome this limitation is by asking the same questions in different ways.2. The methods section will also need an explanation of the equipment and materials used to collect data for your study—for instance, surveys, interviews, specific medical equipment, or databases if you are reviewing bodies of existing data for your research.3. A description of the research participants, including the number of participants, identifiers used to characterize them in your study - by number or an alphabetical identifier, for instance - how and why these particular participants were chosen for your study, and the demographic data of the participants. Be careful to include only the demographic data relevant to your study.4. The procedures for how data was collected and analyzed—as well as a rationale for using those particular collection and analysis procedures.5. The main outcome measures, including the specific outcome measurements used within your research and hypothesis being tested through your research.

http://www.mcw.edu/FileLibrary/Groups/MPHProgram/Writing_Sample_Methods.pdf


_________________ 
Results 
___________________________ 

• Objective statement of results 
• Quantified main outcomes of your study 
• Risk measures 
• Avoid subjective speculations and 

interpretations 
 

(Adopted from Journal of the American Medical Association guidelines for submitting manuscripts) 

• Sample results 
 
 

Presenter
Presentation Notes
The results section is reserved for the main objective outcomes of your study, which will typically include a quantified list of outcomes gained through the study. In this section of your paper, you should avoid use of your opinions and interpretations related to the findings.  These items may, however, be taken up in your discussion. To view an example of a results section of a paper, please follow the “Sample results” link.

http://www.mcw.edu/FileLibrary/Groups/MPHProgram/Writing_Sample_Results.pdf


_________________ 
Discussion 
_______________________ 
• Analysis of all results 
• Interpretation of results in light of the 

existing literature 
• How your research may add to or 

complement existing literature 
• Sample discussion 

Presenter
Presentation Notes
The discussion should include the following components:An analysis or narrative of what the results meanAn interpretation of results in light of the existing literature based on your particular literature review, andHow your research may add to or complement the existing literature base surrounding your topicTo see a sample discussion, follow the “Sample discussion” link on this slide.

http://www.mcw.edu/FileLibrary/Groups/MPHProgram/Writing_Sample_Discussion.pdf


_______________ 
Conclusion 

___________________ 

• Whether or not research questions or aims 
were answered or fulfilled 

• Conclusions directly supported by or related 
to the results of your study 

• Implications of findings 
• Recommendation for future research 
 

(Adopted from Journal of the American Medical Association guidelines for submitting manuscripts) 

• Sample conclusion 
 

Presenter
Presentation Notes
Within your discussion, you should talk about:Whether or not your research aims were achievedThe conclusions directly supported by or related to the results of your study—both positive and negativeImplications of findings—such as how the findings may be used in public health settingsHoles which still persist in the literature. Provide some recommendations for future research endeavors which may aid in bridging that gap.To view an example of a conclusion, click on the “Sample conclusion” link.

http://www.mcw.edu/FileLibrary/Groups/MPHProgram/Writing_Sample_Conclusion.pdf


_________________ 
 References 
_____________________ 

1. Use 1 referencing system and stick with 
that throughout the entire paper 

2. Ensure that all reference resources are 
present in your reference list 

3. Ensure that references are in the proper 
order (i.e., numerical or alphabetical) 

 
 

 

Presenter
Presentation Notes
Appropriately citing and listing references is important to the overall integrity of your paper. The key points about constructing a winning reference section are:1: Find out which referencing system your instructor prefers, and use that referencing system throughout your paper.2: Always be sure to go over your final paper to ensure that all citations within your paper have an accompanying reference in your reference list. Similarly, be sure to remove references for material that you cut out of your paper during your revision processes. 3: During your proofing process, you may be adding new references and deleting ones you no longer need. During this time, it is quite easy to mix up the order of your references. Be sure to take one final look at the order of your references to ensure that they are in correct order and alignment, which is based on the referencing system you are using.



______________________ 
Putting it All Together 
____________________________________ 

Assignment guidelines 
Title page 
Grammar, spelling, punctuation, and format 
All References properly cited 

Presenter
Presentation Notes
Now, it’s time to put all the components of writing a good paper together.One of the final steps in writing a paper is going back over your paper, ensuring that you have indeed fulfilled the assignment guidelines provided by your instructor.Ensure that your paper is completely free of grammar, spelling, punctuation, and formatting errors.Did you properly cite all your sources using the referencing style indicated by your instructor?



___________________ 
Acknowledgements / 
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